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 Encourage pre-trial resolutions to cases.  Where possible, set pre-trial conferences to 
resolve preliminary matters.    

 Set terms of court rather than trying individual cases.   
 Continuances should be granted by the Chief Administrative Judge and only for good 

cause shown.   
 If necessary, contact the administrative circuit or family court judge concerning the 

feasibility of releasing attorneys of record from circuit or family court appearances in 
order to dispose of dated summary court cases.  

 If necessary, attorneys of record should work within their firm or with an associate to 
substitute counsel in cases of repeated conflicts with courts of higher jurisdiction.  

 Set cases for trial on Fridays, in the late afternoon or early evening on weekdays, and, if 
necessary, on Saturdays.  

 In extreme situations, the Chief Justice may be willing to issue Orders of Protection from 
other courts so as to make available active trial attorneys.   

 After a conviction and when sentencing, explore all available sentencing options.   

As questions arise through this process, please do not hesitate to contact this Office.   
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