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Request an Account for Non-Attorneys 

 

1 

1. Click the Request Account button, and a User Agreement screen opens.   
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2. Read the entire agreement. 
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3. Click the radio button to accept the terms of the user agreement. 

4. Click Submit and the User Role screen opens. 
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5. Financial Administrator is the only user role currently available. 

6. Click Next. 

 

7. Select your Law Firm from the dropdown. 

8. Click Next.    
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9. Complete the Request a User Account form. An asterisk (*) denotes information that is 
required. 

 

10. Click Submit when all information has been entered. A system administrator must verify your 
account; you will receive an email once your account is approved. 
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11. Click OK, and you are returned to the E-Filing Log In screen. 

Log In Screen 

 

Once your account has been approved, you can log in to view the Filing Charges report. 
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Example of a Filing Charges Report 

 

 


